
REQUEST .FOR RECOrlolSPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO 

ro GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHING fON, OC 20408 

---
1 FROM (AGENCY OR ESTA8LISHMENTJ 

_!)epartment o_f_J_u_s_t_i_c_e ______ _ 
DATE RECEIVED 7-/ 0 -I f 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

~xecutive Office for Immigration Review 
3 MINOR SUBDIVISION 

11, ,,, , ,,.d1nce w,th tr,,, n1•,v"1un, of 4J IJ SC 3303d the disposal re 
•,ue",I ,nrludrn, ,,mendrnents ,s appc"ved e>LPPI fo• 1tern1 that m.1y 
o0 ,t,1c1ped "d1sp<1s,1, ~ut dpprnved" rir ·withdrawn" rn culumn 10 

Office of the Chief Immigration Judge 
! 5 TEL EXT 4 NAME ~N WITH WHOM TO CONFER 

William R. Robie -------------------
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

___ L __ 7s6-6241 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for d1sposdl in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 

[]I B Request for disposal after a spec1f1ed period of time or request for permanent 

C DATE 

115-107 

retention 
1TLE Acting Director, Library Staff, 

Office of Information Technology, 
Justice Mana ement Division 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Record of Proceedings Cases 

The Executive Office for Immigration Review, 
Office of the Chief Immigration Judge (OCIJ), 
was established to consolidate the management, 
direction and control of fifty-six Immigration 
Judges in twenty-five field offices throughout 
the United States and territories. These field 
offices are responsible for conducting hearings 
in deportation and exclusion cases to resolve 
various immigration matters. All information 
and documents submitted during hearings are 
entered into the record of proceedings case file 
which is the official record of the hearing. 

Prior to the creation of the OCIJ, records of 
proceedings were integrated into the "A" file 
of the Immigration and Naturalization Service, 
which is a 75 year record. No mandatory time 
frame exists for the adjudication of benefits/ 
relief from immigration proceedings, therefore 
a record of proceedings of a previously com­
pleted case could be needed to process a current 
application. 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

STANDARD FORM 115 
Rev1Sed Apn I, 197 5 

MASS !' ~ '1' ~ ,.,. ~ ""'"' <"''""'?'1' "-H'T llQ.UIREO' Prescribed by General Services 
Adm1nistrat1on 

//Cft17Cq jL r1f c/-llj,gc_j bj 7)/JJ~J~FR) 101-114 



.. 
Request for Records Disposition Authority-Continuation I JOB NO 

7 
ITEM NO 

1. 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Record of Proceedings Case Files. The file 
consists of chargin~ documents, Immigration 
Judge's worksheets, Immigration Judge's 
decision, and notice of hearing. These case 
files can be retired six months after being 
placed in the closed status file. The 
estimated annual volume is 100,000 cases 
or 500 cubic feet. 

Disposition: Transfer semi-annually to the 
servicing Federal Archives and Records Center. 
Destroy when 50 years old. 

*exhibits~ 

Four copies, Including original, to be submitted to the National Archives 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

2 2 

10 
ACTION TAKEN 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
FPMR (41 CFR) 101-11 4 


